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Meet Your Facilitator

» Assistant Director for Assel Grant Services, leading the
Federal Division.

< Written over $39 million in awarded grants since 2018 for
nonprofits, school districts, behavioral health centers,
institutions of higher education, and more.

» Credentialed Grant Professional (GPC) by the national Grant
Professionals Certification Institute.

%+ Recognized as an Approved Trainer for the Grant
Professionals Association (GPA), regularly presenting
national and regional grant-related trainings with an
emphasis on federal grant preparation.



Learning Objectives

< How to register for the System for Award Management (SAM)
< How to register for Grants.gov

“* How to register for the Department of Justice JustGrants
System



System for Award Management
(SAM)



Purpose and History of SAM and Acronyms

% CCR/FedReg - Central Contractor Registration/Federal Agency Registration

CFDA - Catalog of Federal Domestic Assistance
FBO - Federal Business Opportunities

FPDS-NG - Federal Procurement Data System - Next Generation SRS/FSRS -
Electronic Subcontracting Reporting System/FFATA Subaward Reporting
System

ORCA - Online Representations and Certifications Application
EPLS - Excluded Parties List System of the General Services Administration (GSA)

PPIRS/CPARS/FAPIIS - Past Performance Information Retrieval
System/Contractor Performance Assessment Reporting System/Federal
Awardee Performance and Integrity Information System

WDOL - Wage Determinations Online Performance Information



Resources on SAM.gov

< FAQ in lower right

< Green "Get Started’
button for new entity
registration, which
we will talk about
more in depth in a
few minutes



Signing up vs. Registering

< "Signing up” means creating an account for a person and setting up
a profile on SAM.gov. User account credentials are managed by
Login.gov, a service that allows you to sign into many federal
government websites with one set of credentials.

< "Registering” means registering an entity to do business with the
government on SAM.gov.

< You must sign up and sign into your account to use many of the
features of SAM.gov, such as searching or updating an entity's
registration.

“* You must register your entity to be able to apply for grants from
the federal government.



Signing up: Creating an Account

Login.gov
+» Provides secure, two-factor

authenticated access to multiple
federal systems

< www.sam.gov and click “Sign In”
button in upper right

2+ Select "Create an account”’

< Use the primary email to be
associated with all these accounts

% Use a cell phone associated with
these accounts

% Consider selecting a second
authentication method such as
backup codes



http://www.sam.gov/
http://www.sam.gov/

Signing up: Creating an Account

“» After you create your new
Login.gov account, the system will
send you back to SAM.gov to
complete the remaining steps to
set up your profile.

< Once you have created your
profile, you will be able to request

roles with your entity.
2 The Add A New Role sectionis in

Add A New Role

Select on the options below to request a new role.
If you need a role that you do not see below,

contact an administrator for your organization

directly.

Select a Role v

D I verify | have a business nead for this role.

the lower right-hand portion of the
Workspace screen.




Signing up: Creating an Account: Roles

“Entity Administrator

“The first user to create an organization'’s registration will automatically
be assigned this role

“*You should assign this role to at least one additional user, so that if someone
leaves the organization, the registration and users can still be accessed and
maintained

“ It cannot be requested in SAM, only assigned

“1f no current administrator exists, an Entity Administrator Appointment Letter
must be submitted to SAM

“*Has full access to manage other users and manage/update/delete
registration

“*Data Entry
“*Manage/update registration
“*Viewer
“*Cannot update organization’'s registration; view/search only



Register an Entity

“*From the Home
screen, select the
green "Get Started”
button.

“*Before you start, read
through the 4 steps.

**Download and read
the Entity Registration
Checklist.

“Click the green "Get
Started” button again.

“*Register, don't just
get a UEI, if you want
to apply for Federal
Grants.
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Register an Entity
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Register an Entity




Register an Entity

“*Most nonprofit
organizations will choose to
register for Financial
Assistance only.

“*Allows an organization to
apply for federal grants, but
requires less information in
the registration process
than All Awards
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Register an Entity




- Register a Government Entity
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Register an Entity
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Register an Entity
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Register an Entity




= Validation



Register an Entity

“+*Once entity address is
validated, you will have the
option to include your entity
IN public SAM searches

“*The UEI will be assighed

“*Then you can continue with
the entity registration
process
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Register an Entity
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Register an Entity
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Register an Entity
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Register an Entity
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Register an Entity
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Register an Entity
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Register an Entity
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Register an Entity
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Register an Entity



Register an Entity
e i Coons

Financial Assistance Response

Page Description
This page provides a common set of certifications and representations required by Federal statutes or regulations in accordance with
the grants guidance under Title 2 of the Code of Federal Regulations (2 CFR 200.208 Certifications and Representations). If you

intend to apply for, or are already a recipient of a Federal grant or agreement, you must agree to the following grants certifications
and representations.

You are required to keep these grants certifications and representations current, accurate, and complete as part of vour entity
registration in SAM. Note, these may not include all federal requirements that apply to your project or program. Federal assistance
awarding agencies will notify you if they require additional certifications. If vou have questions, please contact the awarding agency as
applicable.

Mandatory fields are marked with an asterisk or star symbol. Complete all mandatory fields before continuing to the next page.

Does  [Legal Business Name] wish to apply for a Federal financial assistance project or program, or is [Legal Business Name]
currently the recipient of funding under any Federal financial assistance project or program?

Yes

CANMNCEL PREVIOUS SAVE AND CONTINUE




Register an Entity

Financial Assistance General Certifications and Representations
As the duly authorized repressntative of the [Legal Business Name] | I certify that [Legal Business Name]

1. Has the legal authority to apply for Federal assistance and the institutional, managerial and financial capability (including funds sufficient

to pay the non-Federal share of project cost when applicable) to ensure proper planning, management and completion of any financial
assistance project covered by this Certifications and Representations document (See 2 CFR §200.113 Mandatory disclosures, 2 CFR
£200.213 Suspension and debarment, OME Guidance A-12g, "Policies for Federal Credit Programs and Non-Tax Feceivables”).

2. Will give the awarding agency, the Comptroller General of the United States and, if appropriate, the State, through any authorized
representative, access to and the right to examine all records, books, papers, or documents related to the award; and will establish a
proper accounting system in accordance with generally accepted accounting standards or agency directives (See 2 CFR §200.302
Financial Management and 2 CFR §200.303 Internal controls).

3. Will establish safeguards to prohibit emplovees from using their positions for a purpose that constitutes or presents the appearance of
personal or organizational conflict of interest, or personal gain (see 2 CFE.$200.112 Conflict of interest).

4, Will initiate and complete the work within the applicable time frame after receipt of approval of the awarding agency and provide
financial and performance information consistent with program requirements (See 2 CFR. §200.301 Performance measurement). Note:
This does not apply to awards that support research that use the Research Performance Progress Report,

5. Will comply with Post-Federal Award Requirements related to payments (See 2 CFR §200.303 Payment).
B. Will comply with required financial and compliance audit requirements as applicable (See 2 CFE. 200 Subpart F-Andit Requirements).

7. Will comply with all applicable requirements of all other Federal laws, executive orders, regulations, and policies governing financial
assistance awards and any financial assistance project covered by this certification document.

8. Will comply with U.S. statutory and public policy requirements, as applicable, including but not limited to:

a. National Defense Authorization Act for Fiscal Year 2014, PL 113-66, Division A, Title VIII, subtitle D, section 831.;
b. Trafficking Victims Protection Act (TVPA) of 2000, as amended, 22 1.5.C. 7104(g).

¢. Drug Free Workplace, 21 U.5.C. 8103,
d. Protecton from Reprizal of Disclosurs of Certain Information, 41 U.S.C. 4712,

e, National Environmental Policy Act of 1069, 42 U.5.C. 4321 &f seq

f 2 CFE Part 25 - Universal Identifier and System for Award Management

g. 2 CFR Part 170 Reporting Subaward and Executive Compensation
h 2 CFR Part 180 OME Guidelines to Agencies on Governmentwide Debarment and Suspension (Nonprocurement)
i, Civil False Claims Act, 31 U.5.C. 3730

j- Criminal False Claims Act, 31 U.5.C. 3720, 18 U.5.C. 287 and 1001




Register an Entity
% Points of Contact (POCs)

“*Mandatory
*» Accounts Receivable POC

+» Electronic Business POC
(Ebiz POC)

++» Government Business POC

“*Optional but strongly
recommended

«» Alternate Ebiz and
Government POC

“Tip: Use the "Copy" button
for quicker data entry if some
POCs are the same person or using
the same business address.



Register an Entity

“*Entity Review

“*Print entire registration as pdf
and save for your records

“*Very useful for comparing
next year when you are
renewing the registration




35

Register an Entity
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Register an Entity

“*Status in Workspace
will read Submitted



= Status Tracker Located on Home Page



“" " Annual Renewal

“*From the main
screen, go to
Workspace, and
under Entity
Information, locate
your registration
(usually Active or
Inactive).



" Annual Renewal



| Annual Renewal



Annual Renewal

“*You will review and confirm the entity’'s current registration details.
“*There will be several screens similar to initial entity registration.
“*You can make changes if needed, or simply confirm and continue.
“*You may need your MPIN.

“*You may be asked multiple times to enter confirmation codes from
your email.



% Annual Renewal



Grants.gov



| Grants.gov Registration



| Grants.gov Registration



GRANTS.GOV ) Register

Grants.gov Registration

REGISTER

Please enter your information below o create an Account.

Required fields are denoted with an asterisk (*).

Username cannot resemble UEI. 12 character usernames must confain a special character.

s The following special characters are allowed: guestion marks, periods, dashes, underscores, and @ symbol (Password is not subject to these restrictions).

Password requirements: Your password must contain at least eight characters including: at least one uppercase letter (A-Z); at least one lowercase letter (a-z); at least one
number (0-9); and at least one special character (e.g. ! @ # § % * & *). Your password must not contain dictionary words, names, or your Username.
« [T Mobile Phone Number is provided, it must be a US number and it can be used to reset forgotten password.

—Contact Information:

*First Name

—

Middle Initial:

*Last Name:

Mobile Phone Number (US Only):

Confirm Mobile Phone Number:

“Email Address:

*Primary Phone Number:

(Can be used to reset forgotten password)

—Account Details:

*Username:

*Password:

*Confirm Password:

(Case Sensitive)

(Case Sensitive)

~—Communications:

Subscribe

: GRANTS.GOV ALERTS
Yes, | want to receive email messages containing time-sensitive information about Grants.gov
changes that potentially impact users.

GRANTS.GOV NEWSLETTER
Yes, | want to receive occasional emails highlighting system enhancements, training resources,
and other topics relevant to the federal grant community.




Grants.gov Registration

“*Save your Grants.gov password, as other systems will occasionally
require it (such as ASSIST in eRA system).

“*You will be prompted to link your Grants.gov account to a Login.gov
account.

“If you already have a Login.gov used for SAM access, use the same
account here.

“If not, you can create a Login.gov account at this point.



" Register the Ebiz POC

“*Create a user registration
In Grants.gov and
Login.gov exactly the
same way.

“*Use the same Login.gov
account as for SAM,

“*Grants.gov will recognize
your email address and
UEI as matching SAM and
assign you the Ebiz POC
role.

+Ebiz POC indicated
beside username



Register the Ebiz POC

“*Existing Account

2If Ebiz POC is unknown
+2» Check SAM record

“In Grants.gov, add the organizational profile to your individual account. The system
will send a confirmation email to the Ebiz POC, and you will be copied on that
email.



= | Workspace



Assign Roles

Manage Roles for Applicant

—Applicant Profile:

Username: AllisonkC Email Address: allison mclain@wyandotbhn org Name: Allison M McLain
Job Title: Dir of Development DUNS: 0821325640000
Current Access Number of Workspaces Number of Active Workspaces
Participant 1 1
Owner 0 0

—Applicant Roles:

Assigned Roles: | | Expanded AOR [Details]
Standard ACR. [Details]
|2J Warkspace Manager [Details]

Save Cancel



Workspace

SEARCH GRANTS

BASIC SEARCH CRITERIA:
Keyword(s): Il =)
Opportunity Number: | <]

CFDA: | %

OPPORTUNITY STATUS:
Forecasted (185)
Posted (2,528)

(J Closed (3.610)

(J Archived (53,896)

+ FUNDING INSTRUMENT TYPE:
All Funding Instruments -
O Cooperative Agreement (287)
(] Grant (1,925)
[ Other (106)
[l Procurement Contract (43) -

» ELIGIBILITY:

SORT BY: | Fostll Date (Descending)

~ || Update Sort

1-250F 2713 0 ATCHING RESULT§:

MMH20ZDA001TN-SAGEN
FPAR-20-232

FAR-20-233

F20AS00157

RFA-DD-21-001

CDC-RFA-GH21-2104

CDC-RFA-DP21-2102

COpportunity Title

ROSES 2020: SAGE IV 1S5S Science Team

Enabling Technologies fo Accelerate Development of
Oral Biodevices (R21 Clinical Trial Mot Allowed)

Enabling Technologies to Accelerate Development of
Cral Biodevices (R0 Clinical Trial Mot Allowed)

Highlands Conservation Act Grant Program — Base
Funding

Study to Explore Early Development (SEED) Follow-
up Studies

Elimination of lymphatic filariasis and elimination and
control of other neglected tropical diseases (NTDs) in
an effort to improve the guality and coverage of local
programs.

FPaul Coverdell MNational Acute Stroke Program

Search Tips | Export Detailed Data |

DATE RANGE: | &Il Available

Agency

NASA-HQ
HHS-MIH 11

HHS-NIH11
DOI-FWS
HHS-CDC-

HHSCDCERA

HH5-CDC-
CGH

HHE-CDC-
NCCDFHP

v|| Update Date Range |

« Previous 23456 . 109 Next»

Opportunity
Status

Posted
Fosted

Posted

Posted

Forecasted

Forecasted

Forecasted

Fosted Date |

0&ME8/2020
06M16/2020

D&ME6/2020

06ME/2020

0&ME8/2020

06M16/2020

0&/M16/2020

Close Date

11/06/2020
05/0T/2023

D5/07V/2023

08/03/2020



Workspace

VIEW GRANT OPPORTUNITY

DHS-20-USFA-043-00-01 « Back | Link
Fiscal Year (FY) 2020 State Fire Training (SFT) Systems Grant Program

Department of Homeland Security mm

Department of Homeland Security - FEMA

SYNOPSIS VERSION HISTORY RELATED DOCUMENTS PACKAGE

?
Print Synopsis Details

— General Information

Document Type: Grants Notice Version: Synopsis 2
Funding Opportunity Number: DHS-20-USFA-043-00-01 Posted Date: Jun 03, 2020
Funding Opportunity Title: Fiscal Year (FY) 2020 State Fire Training (SFT) Last Updated Date: Jun 03, 2020

Systems Grant Program o . o
Original Closing Date for Applications: Jul 17, 2020
Opportunity Category: Discretionary . o
Current Closing Date for Applications: Jul 17, 2020
Opportunity Category Explanation:
pe ty gory Exp Archive Date: Aug 17, 2020
Funding Instrument Type: Grant . i
Estimated Total Program Funding: 51,000 000
Category of Funding Activity: Other (see text field entitled "Explanation of Other o
Category of Funding Activity” for clarification) Award Ceiling: $20.000

Category Explanation: Fire Service Training Award Floor: 20,000
Expected Number of Awards: 50
CFDA Number({s): 97043 — State Fire Training Systems Grants

Cost Sharing or Matching Requirement: Mo




Workspace

APPLY NOW USING WORKSPACE e/

[T you know the Funding Cpportunity Mumber or the Opportunity Package |D for which you would like to create a Workspace, please enter it below. Otherwise, go to Search Grants to
search open Cpportunities.

— Please enter Opportunity information:

Funding Opportunity Number: 'DHS-ZD-USFA-MB-DO-OI

Opportunity Package 1D:

—Please enter required information for new Workspace:

*Profile: = Assel Grant Services (0809922730000) |-

=Application Filing Name: [Newi ]

—— Create Workspace Cancel




DOJ JustGrants

“*JustGrants - The Department of Justice's new Grants Management
System

“*Part | - Submit the SF-424 and SF-LLL via Grants.gov
“*Part Il - Submit the full application via JustGrants



= Grants.gov Forms



1 DOJ JustGrants-DIAMD



= DOJ JustGrants-DIAMD



= DOJ JustGrants-My Worklist or Applications



DOJ JustGrants-Authorized Representatives



61

DOJ JustGrants-Assighing Roles to Applications



= Questions?

Email:
Leah.Hyman@AsselGrantServices.com



mailto:Leah.Hyman@AsselGrantServices.com

	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22: Register an Entity
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32
	Slide 33
	Slide 34
	Slide 35
	Slide 36
	Slide 37
	Slide 38
	Slide 39
	Slide 40
	Slide 41
	Slide 42
	Slide 43
	Slide 44
	Slide 45
	Slide 46
	Slide 47
	Slide 48
	Slide 49
	Slide 50
	Slide 51
	Slide 52
	Slide 53
	Slide 54
	Slide 55
	Slide 56
	Slide 57
	Slide 58
	Slide 59
	Slide 60
	Slide 61
	Slide 63

